First Aid Special Project Credit
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St. John Ambulance
SAVING LIVES

at work, home and play




St. John Ambulance has created this package to assist you in constructing a special project credit using St. John Ambulance Programs.  St. John Ambulance has taken the initiative to create this special project package to assist all high school students in Saskatchewan in attaining a Special Project Credit while learning first aid skills from St. John Ambulance. For this project, St. John Ambulance’s role is to facilitate St. John Ambulance first aid participants, instructors and administrators in using its existing programs to develop appropriate curriculum for the special project credit.
The following package is only a guide for St. John Ambulance course participants, instructors and administrators. The package includes recommendations in the form of a contract, guidelines, sample proposals and evaluation and assessment procedures.  The package may be used in whole or in part but is intended to be an example from which participants can adapt and create their own personal curriculum for learning.
All mandatory policy requirements for the Special Project Credit are created by Saskatchewan Education Training and Employment and can be found in the document Credit Policy for Secondary Schools; An administrators Guide (September 1996, Saskatchewan Education). This document requires that:

· The project proposal must be in place and approved prior to the student beginning the project

· Each project shall be carried out under the supervision of a leader

· The content of the Special Project need not be related to a specific school subject.  If a Special Project is related to a specific school subject the content of the project shall be distinct from and in addition to the regular course requirements.

· A Special Project may be used once as an elective to meet the 24 credit requirements at the secondary level.
· School divisions and institutions offering the option of a Special Credit shall develop a policy for the administration of Special projects, which includes: project development, evaluation and reporting procedures.

· When a project takes a student off campus, the provision of the Work Experience Education Guidelines for coordinating and monitoring shall apply as appropriate.

· Student activities that would be considered a normal part of extra curricular or co-curricular activities generally offered by a school may not be given Special Project Credit recognition (e.g. School team sports, school newspaper, yearbook, student representative positions).

· The Special Project Credit supersedes the department’s policy of awarding credits for external programs (e.g. Cadet Training) effective September 1997.

School Divisions and post-secondary institutions offering the option of a Special Project Credit shall develop a policy for the administration of Special Projects, and shall submit the policy to the Regional Director.

Students are required to submit a clearly planned proposal to the principal for approval.  The proposal shall include:

· A description or outline of the project;

· The number of hours of work expected to complete the project (minimum 100 hours)

· A method by which the project will be carried out

· Description of the expected result

· The evaluation procedures jointly developed by the student and supervising teacher

· The expected completion date; and

· The name of the supervising teacher

Students who successfully complete projects will be granted one credit for a minimum of 100 hours of work on the approval of the principal. The registration and mark shall be submitted to Saskatchewan Education in the same manner as for other courses of study.

The school division shall retain a copy of each Special Project proposal on file for a minimum of two years.

Programs:

Any St. John Ambulance courses (or combination of courses totaling a minimum of 100 hours) are eligible for the Special Project Credit. Below is a listing of St. John Ambulance Courses and their total number of hours for reference when creating your proposal.  Please note that the hours of the course may vary as our programs change periodically to reflect new protocols.  Please confirm the number of hours with the local office of St. John Ambulance before submitting your proposal.
	Course
	Course length
	Prerequisites
	Expires

	Babysitting Course
	6.5 Hours
	N/A
	No expiration

	AED Course
	4 Hours
	N/A
	1 year

	Boat Safety Exam
	1 hour
	N/A
	No expiration

	CPR A
	4 hours
	N/A
	3 years

	CPR B
	6 hours
	N/A
	3 years

	CPR C
	8 hours
	N/A
	3 years

	Emergency First Aid
	6.5
	N/A 
	3 years

	Farm First Aid
	6.5
	N/A
	3 years

	Lifesaver B
	8 hours
	N/A
	3 years

	Marine First Aid
	24 hours
	N/A
	3 years

	Medical First Responder 1
	40 hours
	Standard First Aid and CPR C

Blood pressure cuff and stethoscope are required course materials

Completion of precourse manual is also a prerequisite
	3 years

	Medical First Responder 2
	80 hours
	Standard First Aid and CPR C

Blood pressure cuff and stethoscope are required course materials

Completion of precourse manual is also a prerequisite
	3 years

	Standard First Aid
	16 hours
	N/A
	3 years

	Spinal Immobilization
	4 hours
	Standard First Aid is recommended
	3 years

	Wellness 10 program
	16 hours
	N/A
	3 years

	WHMIS
	4 hours
	N/A
	No expiry

	Wilderness First Aid
	24 hours
	Standard First Aid and CPR A
	3 years


When a candidate creates a project based on one of these courses, s/he must achieve the minimum standard as determined by St. John Ambulance.

According to Credit Policy for Secondary Schools: An Administrators Guide (September 1996, Saskatchewan Education) the project requires a minimum of 100 hours of study.

St. John Ambulance suggests that these 100 hours of study include course time and examination time (when appropriate)
The Special Project First Aid Credit may comprise any St. John Ambulance courses that equal a minimum of 100 hours:
Example #1

This example would be suitable for those students interested in volunteering for St. John Ambulance in their community or pursuing a career in the health sciences.

	Course
	Course and Examination Time
	Cumulative time
	Notes

	Standard First Aid
	16 hours
	16
	Once a student (16 years of age or more) has completed Standard First aid and CPR C, s/he can begin to volunteer in the community as part of a St. John Ambulance Adult Patient Care Division.

	CPR C
	8 hours
	24
	

	MFR 2
	80 hours
	104
	


Example #2
This example would be suitable for those students with a specific interest in outdoor activities. 
	Course
	Course and Examination Time
	Cumulative time
	Notes

	Standard First Aid
	16 hours
	16
	

	CPR C
	8 hours
	24
	

	Boat Safety Exam
	1 hour
	25 
	

	Marine First Aid
	24 hours
	49
	

	Wilderness First Aid
	24 hours
	73
	

	MFR 1
	40 hours
	113
	


Example #3

This example would be suitable for those students who are preparing to enter the workforce and are interested in being able to provide first aid at their workplace.
	Course
	Course and Examination time
	Cumulative time
	Notes

	Standard First Aid Course
	16 hours
	16
	

	CPR C
	8 hours
	24
	

	WHIMIS
	4 hours
	28
	

	MFR 2
	80 hours
	108
	


Sample Contract:

The following Sample Contract has been created to assist those involved.  This contract may be used “as is” or modified to suit the project.  The student may also choose to create his or her own original contract.

Special Project Credit Contract
This agreement made this______day of _______, 20_______




     (Date)
     (Month)
(Year)

__________________ of __________________ (herein after called the student)
   (Name of student)
         (City, Province)

__________________ of __________________ (herein after called the Principal)

   (Name of principal)
         (City, Province)

 __________________ of _______________ (herein after called the Supervising Teacher)

   (Name of Teacher)
         (City, Province)

__________________ of _______________ (herein after called the First Aid Instructor)

   (Name of Instructor)        (City, Province)

Inconsideration of the agreements and undertakings of hereinafter contained, the parties agree as follows:

1. The student shall:

1.1 Provide the principal with the necessary documents:

1.1.1 Initial project proposal

1.1.2 Final Documentation upon completion of the minimum 100 hours of study, as outlined in the program, ongoing assessment and evaluation records, photocopy of examination records, photocopy of certifications and/or other objectives for course of study where applicable.

1.2 Plan, execute and assist in the evaluation procedures with the First Aid Instructor and/or supervising teacher.

1.3 Provide assessment records for the First Aid instructor to verify on a regular basis

2. The Principal shall:

2.1 Submit policy for administration of Special Projects to the Regional Director

2.2 Assign a supervising teacher for the project and give him or her appropriate documents.

2.3 Approve the commencement of the project

2.4 Upon completion of the project verify that the student has earned the special projects credit.

3. The Supervising Teacher shall:

3.1 Jointly develop the assessment and evaluation procedures with the student and, when applicable, the first aid instructor.

3.2 Regularly monitor the project progress with the student

3.3 Upon completion of the project, meet with the students to complete the evaluation

3.4 If the criteria are not met; notify the principal of completion of the project.

4. The First Aid Instructor shall:

4.1 Verify the number of hours competed by the student and record the quality of attendance on a regular basis

4.2 Verify completion of the objectives by:

4.2.1 Providing a photocopy of the certificate

4.2.2 Evaluating objectives for the course of study

Please note that there may be different instructors for each different St. John Ambulance course in which the student participates.  In those situations, students should have a separate contract for each of the courses s/he is taking to allow for the instructors signature.

_________________________________

____________________________
                  Student Signature





Date

_________________________________

____________________________

                  Principal Signature




Date

_________________________________

____________________________

         Supervising Teacher Signature




Date

_________________________________

____________________________

           First Aid Instructor Signature




Date

Guidelines for Principals

Students who are involved in first aid training may now be able to receive a high school special credit.  Saskatchewan Education Training and Employment will recognize one Special Project Credit per student for out of school initiatives on the basis of work proposed and completed by and individual student.  The Special Project Credit will be called:

Special Project 10

Special Project 20

Special Project 30

The project proposal must be in place and approved by the student’s principal prior to the student beginning the project.  Each proposal shall be carried our under the supervision of a school teacher.  A Special Project may be used once an elective to meet the 24 credit requirement at the secondary level.  The Special Project may be used once as an elective to meet the 24 credit requirements at the secondary level.  The Special Project Credit supersedes the Department’s policy of awarding credits for external programs effective September 1997.

Special Project requirements, as outlined by Saskatchewan Education Training and Employment, needed to complete the project can be found on the Contract Package which may be obtained from St. John Ambulance.

What you can do to help…

1) Place posters in your school to inform students of the opportunity. 

When a student comes to you to request that your school offers the Special Project Credit:

1) Submit your policy for the administration of Special Projects to the regional Director.  School Divisions and institutions offering the option of a Special Project shall develop a policy for the administration of Special Projects, which includes: Project Development, Evaluation and Reporting Structures.  You may also refer to the template that St. John Ambulance has created to assist you.

2) Assign a Supervising Teacher for the project and give them the Supervising Teachers Guidelines (in this booklet).

3) Meet with the student to discuss the clearly planned proposal that he or she has created.  The requirements for the proposal that s/he has created.  The requirements for the proposal are outlined in the Contract section of this booklet. The proposal needs to be approved by you before the student can begin the project.

4) Meet the Supervising Teacher upon completion of the Project.  If the Project’s requirements are met, you may sign the final contract and the student will have earned the Special Credit. The requirements should include verification of completion by St. John Ambulance and the Supervising Teacher.
The success of this project is the responsibility of the student.  The student should plan, execute and assist in the evaluation of the project.  St. John Ambulance may be contacted to provide and training session on implementation of the First Aid Special Credit for supervising staff.

Please keep this on file and provide additional copies to your students when necessary.  For more information and/or an original booklet call St. John Ambulance at 1-888-273-0003.
Guidelines for Supervising Teachers
Students who are involved in First Aid training may now be able to receive a high school credit.  Saskatchewan Education Training and Employment will recognize one Special Project Credit per student for out of school initiatives based on work proposed and competed by an individual student.  The Special Project Credit will be called:

Special Project 10

Special Project 20

Special Project 30

The project proposal must be in place and approved by the student’s principal prior to the student beginning the project.  Each proposal shall be carried our under the supervision of a school teacher.  A Special Project may be used once an elective to meet the 24 credit requirement at the secondary level.  The Special Project may be used once as an elective to meet the 24 credit requirements at the secondary level.  The Special Project Credit supersedes the Department’s policy of awarding credits for external programs effective September 1997.

Special Project requirements, as outlined by Saskatchewan Education Training and Employment, needed to complete the project can be found on the Contract Package which may be obtained from St. John Ambulance.

What you can do to help…

1) Students will be creating a proposal of their project.  You are the supervising teacher, and the student will jointly develop the assessment and evaluation procedures for the project.  The First Aid Instructor will verify completion of the awards and the 100 hours of required study.  The requirements for the project are outlined in this booklet.

2) Once the principal approves the project, meet with the student regularly to monitor his/her progress.

3) Upon completion of the project, meet with the student to complete the final evaluation.

4) If the Criteria are met, notify the Principal so the final contract may be signed and the student will have received the Special Project Credit.

The success of this project is in the hands of the student.  The student will plan, execute and assist in the ongoing assessment of the project.  St. John Ambulance may be contacted to provide further support.

For more information or additional booklets, please contact St. John Ambulance at 1-888-273-0003.

Guidelines for First Aid Instructors

Students who are involved in First Aid training may now be able to receive a high school credit.  Saskatchewan Education Training and Employment will recognize one Special Project Credit per student for out of school initiatives based on work proposed and competed by an individual student.  The Special Project Credit will be called:

Special Project 10

Special Project 20

Special Project 30

The project proposal must be in place and approved by the student’s principal prior to the student beginning the project.  Each proposal shall be carried our under the supervision of a school teacher.  A Special Project may be used once an elective to meet the 24 credit requirement at the secondary level.  The Special Project may be used once as an elective to meet the 24 credit requirements at the secondary level.  The Special Project Credit supersedes the Department’s policy of awarding credits for external programs effective September 1997.

Special Project requirements, as outlined by Saskatchewan Education Training and Employment, needed to complete the project can be found on the Contract Package which may be obtained from St. John Ambulance.

What you can do to help…

1) Place posters in your facility to inform students of the opportunity

2) Verify the number of hours completed by your student and regularly assess the student’s progress on the project. (Sample forms are found in this booklet)

3) Sign the contract to verify completion of the project.

4) Include a copy of the students’ certification card to verify that the student has completed the level(s) s/he has outlined in the Project Proposal.

The success of this project is in the hands of the student.  The student will plan, execute and assist in the ongoing assessment of the project.  St. John Ambulance may be contacted to provide further support.

For more information or additional booklets, please contact St. John Ambulance at 1-888-273-0003.

Sample Proposal One

Volunteering Stream

	Minimum Hours
	Course
	Topics covered
	Assessment

	Standard First Aid Course
	16 hours
	Emergency Scene Management

Shock, Unconsciousness and Fainting

Artificial Respiration

Choking

Sever Bleeding 

Secondary Survey

Bone and Joint injuries for upper and lower limbs

Head, neck, spine and pelvic injuries

Chest injuries

Would care

Rescue carries

Burns

Poisons, bites and stings

Medical Conditions
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	CPR C
	8 hours
	Adult, Child and Infant CPR and choking maneuvers 
Introduction to AED
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	MFR 2
	80 hours
	Oxygen Therapy, spinal immobilization, AED and Advanced patient assessment skills
	The student is assessed in knowledge and performance of items listed in the objectives of the course.


Total Hours (minimum 100) _________________________________________________
Starting Date: ____________________________________________________________

Completion Date: _________________________________________________________

Name and contact number of First Aid Instructor: ________________________________

Name and contact number of Supervising Teacher: _______________________________

Sample Proposal 2
Outdoor Enthusiast Stream

	Course
	Course and Examination Time
	Topics Covered
	Assessment

	Standard First Aid Course
	16 hours
	Emergency Scene Management

Shock, Unconsciousness and Fainting

Artificial Respiration

Choking

Sever Bleeding 

Secondary Survey

Bone and Joint injuries for upper and lower limbs

Head, neck, spine and pelvic injuries

Chest injuries

Would care

Rescue carries

Burns

Poisons, bites and stings

Medical Conditions
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	CPR C
	8 hours
	Adult, Child and Infant CPR and choking maneuvers 

Introduction to AED
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	Boat Safety Exam
	1 hour
	This is a self study exam that covers the information necessary to pass the Pleasure Craft Operator Test for the Canadian Coast Guard
	Written Examination

	Marine First Aid
	24 hours
	First Aid at sea where advanced support in unavailable
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	Wilderness First Aid
	24 hours
	Initial and ongoing care in the field as well as incorporation of basic First Aid while in the wilderness.
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	MFR 1
	40 hours
	Oxygen Therapy, spinal immobilization, AED and Advanced patient assessment skills
	The student is assessed in knowledge and performance of items listed in the objectives of the course.


Total Hours (minimum 100) _________________________________________________

Starting Date: ____________________________________________________________

Completion Date: _________________________________________________________

Name and contact number of First Aid Instructor: ________________________________

Name and contact number of Supervising Teacher: _______________________________

Sample Proposal 3
Preparation for the Workplace Stream

	Course
	Course and Examination Time
	Topics Covered
	Assessment

	Standard First Aid Course
	16 hours
	Emergency Scene Management

Shock, Unconsciousness and Fainting

Artificial Respiration

Choking

Sever Bleeding 

Secondary Survey

Bone and Joint injuries for upper and lower limbs

Head, neck, spine and pelvic injuries

Chest injuries

Would care

Rescue carries

Burns

Poisons, bites and stings

Medical Conditions
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	CPR C
	8 hours
	Adult, Child and Infant CPR and choking maneuvers 

Introduction to AED
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	WHIMIS
	4 hours
	Introduction to WHMIS, classification and symbol systems, WHMIS labels and MSDS education and training
	The student is assessed in knowledge and performance of items listed in the objectives of the course.

	MFR 2
	80 hours
	Oxygen Therapy, spinal immobilization, AED and Advanced patient assessment skills
	The student is assessed in knowledge and performance of items listed in the objectives of the course.


Total Hours (minimum 100) ________________________________________________
Starting Date: ____________________________________________________________

Completion Date: _________________________________________________________

Name and contact number of First Aid Instructor: _______________________________
Name and contact number of Supervising Teacher: ______________________________
Ongoing Assessment Records
Sample Assessment Forms may be used.  Regular monitoring of attendance by the First Aid Instructor(s) is necessary.

	Criteria
	Comments
	Rating

	Attendance – punctual
	
	   1      2      3      4      5 

	Appropriate Attire
	
	   1      2      3      4      5

	Application of direction First Aid instructor
	
	   1      2      3      4      5

	Understanding of First Aid principles
	
	   1      2      3      4      5

	Application of First Aid Principles
	
	   1      2      3      4      5

	Exercises good judgement in simulated emergencies
	
	   1      2      3      4      5

	Positive attitude
	
	   1      2      3      4      5

	Cooperative
	
	   1      2      3      4      5

	Shows improvement
	
	   1      2      3      4      5 

	Other (specify)
	
	   1      2      3      4      5 


Scoring Key:

1= requires further effort/study

2=capable of reaching an acceptable level in the near future

3=adequate/acceptable

4=above average

5=excellent

This assessment may be completed on a monthly basis with verification of completed hours.

Sample Evaluation Procedures

Students and evaluators may use these examples of written evaluations:

	Date
	Time
	Description

	Week One
	
	

	Week Two
	
	

	Week Three
	
	

	Week Four
	
	

	Week Five
	
	

	Week Six
	
	

	Week Seven
	
	

	Week Eight
	
	

	Week Nine
	
	

	Week Ten
	
	


Description could include class time, practical time, and evaluation time.  All of which are within the confines of the course.

Acknowledgements

St. John Ambulance would like to thank the following individual(s)/organizations for their contributions to this manual:

Gretel Rachor – Director of Community Services

Belinda Mitchell – Director of Training

Theodore Starchuk

Margaret Starchuk

And a special thank you to Dance Saskatchewan and the Lifesaving Society for their assistance in development of this booklet

